
Woodland   High   School   Pre-ACT   Test   Day     
Information   for   parents   and   students   

Dec   2,   2020   
  

Please   read   this   entire   document   -   all   parents   and   students   are   
expected   to   read   and   understand   the   material   contained   in   this   
document.   

  
I. Arrival   

A. All   students   who   are   testing   should   arrive   by   8am   to   Woodland   High   School     
1. Students   eating   breakfast   should   proceed   to   the   commons   area   
2. Students   NOT   eating   breakfast   should   pass   by   the   commons   and   move   directly   

to   the   auxiliary   gym   
B. All   students   must   wear   a   mask   while   in   the   building,   per   district   policy.   
C. Students   arriving   by   private   vehicle   

1. Please   drop   your   student   off   at   the   main   entrance   walkway   
2. Students   should   walk   straight   in   to   the   building   through   the   double   doors   and   

proceed   either   to   the   commons   area   -get   your   breakfast   and   sit   at   any   table   on   a   
seat   with   a   yellow   dot   or   past   the   commons   area   to   the   auxiliary   gym.   Please   
observe   safe   distancing.   

D. Students   arriving   by   bus   
1. Please   consult   the   current   bus   schedule   to   be   sure   you   are   picked   up   on   time   

and   at   the   correct   location   -   these   have   changed   since   last   year.   
a) Go   to    http://edulog.henry.k12.ga.us/livewq/webquery/     
b) Enter   the   address   and   grade   level   
c) Click   on   Woodland   High   School   to   see   the   pick   up   location   and   time   

2. Please   come   in   the   doors   from   the   bus   ramp   and   enter   the   commons   area.   
a) Students   eating   breakfast   should   get   their   food   and   sit   at   any   table   on   a   

seat   with   a   yellow   dot.   Please   observe   safe   distancing.   
b) Students   NOT   eating   breakfast   should   pass   through   the   cafeteria   kitchen   

entry   and   proceed   past   the   fine   arts   hallway   to   the   auxiliary   gym   entrance.   
II. Breakfast   

A. Students   indicating   that   they   wanted   breakfast   should   arrive   so   there   is   plenty   of   time   to   
eat   prior   to   testing.   No   food   may   be   eaten   in   the   auxiliary   gym   or   small   group   testing   
room.     

B. All   student   meals   are   free   for   the   remainder   of   2020.   
C. Students   may   bring   their   own   breakfast   to   eat   in   the   commons   area   as   well.   

III. Testing   locations   and   times   
A. A   bell   will   ring   at   8:10   to   dismiss   students   to   their   testing   locations.   All   tests   will   be   

conducted   in   the   auxiliary   gym   or   ROTC   area   for   small   group   testing   and   staff   will   be   on   
hand   to   assist   students   in   finding   their   testing   location.     

B. Please   see   the   auxiliary   gym   seating   chart   for   student   seating   locations.   Any   student   
who   is   not   listed   on   the   chart   should   have   small   group   testing   accommodations.   

C. Testing   will   begin   promptly   at   8:30   am   and   should   conclude   by   12:00   pm.   

http://edulog.henry.k12.ga.us/livewq/webquery/


D. Any   student   arriving   after   8:40   am   will   not   be   permitted   to   test   and   will   be   sent   to   class   
or   until   they   can   be   picked   up   if   they   are   a   remote   learner.   PLEASE   ARRIVE   BY   8   AM   
TO   ENSURE   THAT   YOU   CAN   TEST!   

IV. Items   to   bring   with   you   
A. Bring   some   form   of   identification.   Since   we   have   not   been   in   the   building   this   year,   

please   bring   some   photo   identification   -   a   student   ID   (last   year’s   is   ok),   a   driver’s   license,   
your   permit,   etc,   so   we   can   verify   that   you   are   actually   the   one   who   should   be   testing.   

B. Bring   several   #2   pencils   with   erasers.   ***CollegeBoard   recommends   that   mechanical   
pencils   are    not    used   for   testing.   The   classes   will   have   limited   supplies   of   pencils   
available,   but   students   should   bring   their   own   for   sanitary   purposes.   

C. Bring   a   scientific   calculator   that   you   are   comfortable   with   to   use   on   the   test.   It   is   not   
mandatory,   but   one   of   the   sections   allows   calculator   use   and   it   would   be   a   disadvantage   
to   not   use   one.   No   calculators   will   be   provided   to   students   who   do   not   have   one   or   forgot   
one.   Students   may   not   share   calculators.     

V. Prohibited   Items  
A. No   cell   phones   are   permitted   in   the   testing   area   

1. Phones   will   be   collected   from   students   prior   to   testing   and   placed   in   a   secure   
location   during   the   test.   Once   testing   is   completed,   they   will   be   returned   to   the   
student.   

2. If   a   cell   phone   is   not   turned   in   and   rings,   vibrates,   or   flashes   during   the   test   a   
testing   irregularity   must   be   reported   and   may   result   in   cancellation   of   scores   for   
all   students   testing   in   that   room.   

B. No   smart   watches   are   permitted   in   the   testing   room   -   collected   with   phones   
C. No   laptops   (with   the   exception   of   the   testing   examiner)   are   permitted   in   the   testing   room   
D. All   personal   items   may   be   stored   at   the   front,   back,   or   side   of   the   room   at   the   request   of   

the   examiner.   
VI. Scheduled   breaks   

A. All   students   should   use   the   restroom   prior   to   testing   if   necessary.     
B. Identifying   information   for   testers   must   be   completed   and   bubbled   prior   to   testing.  
C. Test   1    -   English   -   30   minutes   
D. Test   2    -   Math   -   40   minutes   
E. Break   
F. Test   3    -   Reading   -   30   minutes   
G. Test   4    -   Science   -   30   minutes   
H. Collection   of   testing   materials   and   return   of   personal   items   
I. Students   may   use   the   restroom   during   a   testing   section   but   their   time   cannot   be   

extended.   
J. If   a   student   finishes   a   section   early,   they   may   request   to   use   the   restroom   -   they   should   

give   the   examiner   their   answer   sheet   while   they   are   out   of   the   room.   
VII. Dismissal   from   testing   and   lunch   

A. We   anticipate   testing   should   be   completed   by   12:00pm,   although   the   time   may   vary   
depending   on   how   long   it   takes   for   students   to   complete   their   identifying   information   and   
bubbling.     

B. Students   who   are   receiving   the   extended   time   accommodation   will   finish   later   than   the   
auxiliary   gym.   Their   total   testing   time   could   be   increased   up   to   1   hour   and   5   minutes.   

C. Upon   completion   of   the   test,   students   will   be   dismissed   from   the   testing   area.   
1. Remote   students   will   be   dismissed   to   the   front   of   the   school   to   be   picked   up.   



2. NO   BUSES   WILL   RUN   MID-DAY,   so   remote   students   will   need   to   be   picked   up   at   
the   conclusion   of   testing.    Those   students   who   have   not   been   picked   up   by   1pm   
will   be   asked   to   return   to   the   building   and   sit   in   a   location   until   they   can   be   
checked   out.   Normal   check   out   protocols   will   be   observed,   meaning   a   parent   or   
guardian   will   need   to   come   in   the   building   to   check   the   student   out.     

3. In-person   students   will   be   dismissed   to   their   4th   period.   If   their   4th   period   class   
has   already   had   lunch,   students   will   be   dismissed   to   the   cafeteria   to   eat   and   
should   proceed   to   class.   

VIII. Social   Distancing   and   disinfecting   protocols   
A. Students   will   be   required   to   wear   masks   in   the   building   at   all   times,   even   during   testing.   
B. Students   are   welcome   to   wipe   down   their   desk   prior   to   beginning   the   test.   
C. Students   will   be   asked   to   spray   and   wipe   their   desks   and   chairs   prior   to   being   dismissed.     
D. ANY   STUDENT   WHO   IS   NOT   FEELING   WELL   SHOULD   NOT   COME   TO   THE   

TESTING   SITE.   Please   email   Ms.   McCormick   and   I   will   get   back   to   you   on   Thursday   on   
how   to   proceed   if   you   paid   and   would   like   a   refund.   We   will   not   have   an   opportunity   to   
take   a   make-up   test.   

E. If   a   student   becomes   sick   during   testing   that   student   will   be   asked   to   leave   the   testing   
site.     

1. A   sick   student   will   have   their   testing   materials   sent   back,   but   they   may   not   be   
scored   if   incomplete.   

2. Parents   will   be   notified   if   a   student   who   is   in   the   same   testing   area   became   ill   
during   the   test.   

   


